M chi gan Suprene Court

State Court Administrative Ofice
309 N. Washi ngton Square, P.O Box 30048
Lansi ng, M chi gan 48909
(517) 373-2222 TEL
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Emai | Ferryj @ud. state. ni.us
John D. Ferry, Jr., State Court Adm nistrator

DATE: February 22, 1999

TO Al l Chief Judges, Court Adm nistrators, Probate Registers,
Friends of the Court

FROM John D. Ferry, Jr.

SUBJ: Adm ni strative Menor andum  1999-02, Gui del i nes for

Unschedul ed Court Cdosing Due to Wather Energency and
GQui deline for Court Staff Hours Local Administrative Orders
(Suprenme Court Adm nistrative Order 1998-05)

Pl ease distribute this Menorandumto t he appropri ate addressees.

Suprenme Court Adm nistrative Order 1998-5 requires Chief Judges
to adopt a local admnistrative order detailing the process for
unschedul ed court closing in the event of inclenent weather. The
Order also requires that any deviation of the court’s hours fromthe
standard working hours of the funding unit nust be reflected in a
Local Admi nistrative Order. To assist you in devel opnment of required
| ocal admnistrative orders we have prepared a @ideline for
Unschedul ed Court O osing Due to Weat her Enmergency and a Cui del i ne for
Court Staff Hours. Both Cuidelines are attached.

~ Courts with the same funding unit should submt a joint |ocal
adm ni strative order for all courts.

I f you have questions with respect to these Guidelines, please
contact your Regional Adm nistrator.

The Guidelines are provided in three formats:

*The file with an extension of *. WP is a WordPerfect 5.1 file,
and nust be downl oaded for view ng.

* The file with an extension of *.RTF is a R ch Text Format
file, and nust be downl oaded for view ng.

* The file with an extension of *.HIM is a Hypertext (HTM)
file, and can be viewed on-line through your web browser.

Attachnents
cc: Dawn Monk

Ji m Covaul t
Regi onal Adm ni strators



