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State of Michigan  District Court  Small Claims (SC) Form DC 84p 

Small Claims Proof of Service

FORM USE: This form is used to record how a defendant received or did not receive the documents listed. It is 
completed by the court or a process server.

Court Name �
Court Phone �  
Court Address �

Case Number �
Judge �

Information about ServiceA

1.	 Documents and any attachments that were served or attempted to be served: 
Small Claims Affidavit, Small Claims Notice of Hearing, and Small Claims Overview.

2.	 Was service completed? (select one)
 Yes.   No. (explain): �

3.	 Intended recipient’s name (defendant or defendant’s agent)

4.	 Address or place of service or attempted service

5.	 Date and time of service or attempted service

6.	 Method of service or attempted service: (select one) 
 Certified mail, return receipt requested and delivery restricted to addressee. 
 Personal service (hand-delivery) by a process server.
 Acknowledgment of service by defendant or defendant’s agent. 
Recipient’s Signature 

 Other, as ordered by the court.

Date

Information about Process ServerB

  I am a sheriff, deputy sheriff, or appointed bailiff or court officer.
  �I am a legally competent adult who is not a party or an officer of a corporate party. I declare under 
the penalties of perjury that this proof of service has been examined by me and that its contents 
are true to the best of my information, knowledge and belief.

Process Server’s Signature 

Printed Name

To be completed by clerk or process server
Service Fee $

Mileage (Miles:            x Rate $              ) $

Other:   incorrect address   postage $

Total $

SCAO Approved, Revised 6/26 | MCL 600.8405
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